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What You Need To Know About Writing 

 

I. 6 Steps in the Writing Process: 

1. Prewriting: Getting the rough ideas down on paper.  This can include 

outlining, graphic organizers, and brainstorming. 

2. Drafting: Writing the first draft of your project.  The main idea is to 

get the ideas organized and in the proper order. 

3. Evaluation: Ask yourself: what’s good about my first draft?  What 

could be better?  What do I need to change to make my idea clear? 

4. Revision: Cut out the unnecessary words and expand on the important 

details. 

5. Editing: Make sure the spelling, grammar, and punctuation are right! 

6. Publishing: Share your work with the world! 

 

II. 6+1 Traits of Successful Writing (What does my writing need?) 
1. Ideas: How clear is the main idea of my writing? 

2. Organization: How logical and orderly is my writing? 

3. Voice: How natural does my writing sound?  Am I using the right voice 

for the audience I want to reach? 

4. Word Choice: Am I using the best words to convey my meaning? 

5. Sentence Fluency: Do I use sentences in a variety of lengths, or are 

all of my sentences too long (run-ons) or too short (choppy?) 

6. Conventions: Am I following the rules of written English?  Are my 

spelling, punctuation, and capitalization correct? 

7. (+1) Presentation: Is my finished product neat, easy to read, and 

visually   appealing? 

 

III. 5 Types of Writing (What is the author’s purpose?) 
1. Expository/Explanatory: Writing that gives factual information or 

instructions. 

2. Narrative: Writing that tells a story. 

3. Expressive: Writing that expresses the writer’s feelings or opinions. 

4. Persasive: Writing that attempts to convince the reader of something. 

5. Descriptive: Writing that describes something by speaking to the five 

senses (sight, hearing, smell, taste, touch.) 



IV. Structure (How is it organized?) 
1. Description: The writing is organized around describing a topic, idea, 

person, place, or thing by listing its features, characteristics, or 

examples.  (“For example,” “One characteristic of…”  “To illustrate…”)  

2. Cause and effect: The writing demonstrates the relationship between 

what happened and why it happened.  (“Because,” “This led to,” “As a 

result”) 

3. Sequence: The writing is set up to show us a series of events or steps 

in order.  (“First,” “Second,” “After that,” “Finally”) 

4. Compare and contrast: The writing shows how two or more things are 

alike and/or how they are different.  (“Both,” “Not only/but also,” 

“Different from,” “On the other hand”) 

5. Problem and solution: The writing identifies a problem, then gives one 

or more problems or solutions.  (“The problem is…”  “The question is…”  

“One answer might be…”  “To solve this…”) 

 

 

V. Characteristics of a Good Paragraph 

1. Focus.  A good paragraph deals with one idea.  When you start talking 

about a new idea, start a new paragraph. 

2. Clarity.  It should be very easy to tell what the paragraph is about; 

usually, the first sentence (the topic sentence) should make it clear. 

3. Detail.  Explain your idea fully before moving on to the next 

paragraph. 

 

 

 

 

 

 


